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Pa6ouasi mporpamMma y4eOHOM IUCLMIUIHHBI SBISCTCA HacThIo OCHOBHOM
npoecCHOHAIBHOM 06pa3oBaTeNbHON MPOrpaMMBI I HOATOTOBKH 0aKanaBpoB
[I0 HampaBlIeHHUIO MMOJATrOTOBKH 41.03.04 TTomuronorus, npoduis Ilomurugeckoe
yIpaBJieH#He i rOCy1apCTBEeHHAs MONUTHKA 04HO¥M (POPMBI 00y IEHHS.

PaGogas mporpamMMa y4e6HON JTUCIHUITAHBL pa3paGoTaHa B COOTBETCTBHH C
®I'OC BO — 6axanaBpuat 110 HalpaBJICHUIO MOATOTOBKH 41.03.04 ITomurtoinorus,
yTBepKAEHHBIM TpHKa3oM MuHHCTEpCTBA HAyKd H BBHICIIIET0 00pa30BaHUs
Poccuiickolt @emepammu ot 23.08.2017  Ne 814 (c U3MEHEHWsIMH H
JOTIOJIHEHUSIMH).

COCTABUTEJIb:
CTapumii  IpemojiaBaTenb  Kageapsl HHGOPMALMOHHBIX ~ 00pa3oBaTEBHBIX
rexmonoruii u ciucrem ®IBOY BO «JITTIV», Xurpeix Onbra BiagumuposHa

VTBepKIeHa Ha 3acellaHuH kadenpsl HHGOPMALMOHHBIX o6pa3oBaTeNbHBIX
TEXHOJIOTHI B CUCTEM
TTPOTOKOII OT « /3 » gusele é G 2024t . Ne A/

3aBemyromuii Kadenapod HHPOPMALMOHHBIX 06pa3oBaTeBHBIX TEXHONOTHH M
CUCTEM .A. Kanyctun

OnobGpeHa Ha 3acelaHUH y4eOHO-METOAMYECKOH KOMUCCHH HucTutyTa HUHMKO-
MATeMaTHYecKoro 00pa3oBaHMs, HH(QOPMAIMOHHBIX ¥  OOCIYKMBAFOLIHX
TEXHOJIOTHI

ITpoTOKON OT «_71Y » _suche hs 20241 Ne_ 6

IIpencenatens — y4eGHO-METONMYECKOM — KOMHMCCHH Wncruryta  Qusmko-
MaTeMaTHIeckoro o6pa3soBaHus,  MHGOPMALMOHHEIX . K _ OGCITYKHBAIOIINX
TEXHOJIOTHH ¥=="" (0.B. JlaBsicKuba

COI'JIACOBAHO: <

JTupextop JlenmapTaMeHTa 06pa3oBaHus " B.B. CaBeHKoOB



1. Henu 1 32124 AU CHUITHHBI

Lenu u3ydeHust TUCUUIUIMHBI. MMOJTYYEHUE CTYJeHTaMU 0a30BbIX 3HAHUM MO
Teopur MHGOPMAILMK, YCTPOMCTBY KOMIIBIOTEPOB, MO OCHOBaM COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJOTUN U TEHJICHLIUN UX Pa3BUTHUS; HAYYUTH MPUHIUIIAM
UCIIOJIb30BaHUSI ~MHQOPMALIMOHHBIX PECypcoB B  Cpelax MpOrpaMMHOTO
oOecrieueHus: 0(MCHBIX TEXHOJIOTHI; MPUBUTH HABBIKU MPUMEHEHUS COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJOTMH B Oynymieil npodeccruoHaaIbHOM N1eITeNbHOCTH;
pa3BHUBaTh TBOPYECKHI MOTEHIMaAN OyAyIIETO CIEIHMATUCTa, HEOOXOAUMBIN emy
JUIS  JallbHEHIIero caMoOoOpa30BaHWsA, CAMOPa3BUTUS M caMopealu3alid B
YCJIOBHUSIX BBICOKOPA3BUTOM TEXHOJIOTHYECKOU CPEBI.

3amaun: BBIpaOOTaTh  LIEIOCTHOE  TPEACTABICHWE O  COBPEMEHHBIX
HaIpaBiIeHUs X M OOJACTAX HCHOJIb30BaHUS HWH(POPMAILMOHHBIX TEXHOJIOTUH;
U3YYUTh 3aKOHOMEPHOCTH MPOTEKaHUSI MH(POPMALIMOHHBIX MPOLIECCOB B CUCTEMAX
00paboTku uHGOpPMALMU; H3YYUTh YCTPOMCTBA KOMIIBIOTEPHOW TEXHUKH U
o0nacTd WX TMPUMEHEHHsS; OCBOUTh NPHUHLHUIIBI pabOThl TEXHUYECKUX U
IPOrpaMMHBIX CpPEACTB B HMH(POPMAIMOHHBIX CHCTEMax; MPHUOOPECTH HABBIKU
VICITOJIB30BAHUS COBPEMEHHBIX MH(GOPMaLIMOHHBIX TEXHOJIOTUN "
WHCTPYMEHTAJIBHBIX CPEACTB JUIsl PELIEHUS pa3IMYHBIX 33Ja4 B CBOEH
npo(eCCUOHANBHOM ~ AESATENbHOCTH;  NPUOOPECTH  HABBIKM  OLIEHHWBAHUSA
CYLIECTBYIOIIETO MPOTPaMMHOr0 OOEeCHeueHuss M BbIOOpa ONTUMAJIBHOTO MJIs
pemieHusi  NpO(PECCHOHANBHBIX  3a/Jay;  MOJArOTOBUTH  OOydamomuxcs K
MPaKTUYECKOMY HCIOJb30BaHUI0 HMH(MPOPMALMOHHBIX TEXHOJOTUA B CHUCTEME
oOpa3zoBaHusl.

2. MecTo nucuuiuinabl B ctpykrype OITOIT

VYyeOHast qucUUIUIMHA BXOAMT B 0a30BYI0 YacTh JUCLUMIUIMH MOJATOTOBKH
CTYJ€HTOB.

HeoOxomuMpiMM ~ yCIIOBUSIMU  JUIsI  OCBOGHMSI Y4eOHOH  JAHMCLUIUIMHBI
SBJIAIFOTCSL 3HAHMSI KJIIFOYEBBIX BOIIPOCOB M OCHOBHBIX COCTAaBIIIOIIMX 3JIEMEHTOB
UH(GOPMATUKH, YMEHHUSI pelIaTh TUIIOBbIE TPAKTUUECKHE 3a/1a4U, XapaKTEPHbIE IS
UCIIOJIb30BaHUSI METOJIOB U MHCTPYMEHTapUs NpeaMETHON 00JacTu MH(OpMaTHKa,
BJIa/I€Th HABbIKAMU TMOJy4YyeHUs WHGOpPMAIMU M3 HCTOYHUKOB pA3HBIX THIIOB,
CaMOCTOATEJIBHO  OCYLIECTBJIATh  IOUCK, aHAJIW3, CHUCTEMAaTH3alHui0 |
MHTEPIIPEeTALNIO HH()OPMALIUY PA3TUYHBIX BUAOB U (HOPM IPEICTABICHHUS.

ConepxaHue JUMCUMIIMHBI OCHOBBIBa€TCS Ha 0a3e AUCIHUIUIMH: KYypC
uH(pOpMATUKU cpelHel 001eo0pa30BaTENbHOM IIKOJIBI U CIIY>KUT OCHOBOW JJIf
BBINIOJIHEHUST ~ BBIIYCKHOM  KBAIM(PUKAUUOHHOM  paboOThl,  MPOXOKICHUS
MPOU3BOICTBEHHBIX U yUEOHBIX MTPAKTHUK.

3. Ilepevyenb NMIAHMPYEMbIX Pe3yJbTATOB O0Y4YeHHs MO JUCIHHUILIUHE
(MOxy110), COOTHECEHHBIX C MHAMKATOPAMM JOCTHKEHUS KOMIIETeH NI

Kox mo ®I'OC BO \ NHauKkaTop JOCTHKEHHUS \ Pe3yabTaThl 00y4eHusi 0 JMCHUIIIHHE

O6menpodeccrnoHaabHbIE

OIIK-2. Cnoco6en | UJIK OIIK-2.1. Mcnons3yer | 3HaeT:  MHHOBAIMOHHBIE  TEXHOJOTHH,
MMOHUMATh COBPEMECHHBIC HCIIOJTb3YEeMbIC B MOJIUTHYECKOM,
MPUHIUIIEL paObOThI | HHPOPMAIIMOHHBIE WCCIICIOBATENILCKOM ¥ YIIPaBICHYECKOM
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COBpPEMEHHBIX
UH(POPMALIMOHHBIX
TEXHOJIOTHI u
UCIIONIb30BaTh  UX
JUTSL peLeHus 3a/1a4
npohecCHOHATBLHOM
JEeSTeIbHOCTH

TEXHOJIOTUHU u
MPOrPpaMMHBIE CPEICTBA IS
MOUCKA u 00paboTKu
O0IBIIUX 00BeMOB
uHpopmaruu o
MOCTaBJICHHOMN
npoOjeMaTike Ha OCHOBE
CTaH/IapTOB " HOPM,
HPUHSATHIX B
npoecCuoHaNBHOM cpeie, U
C yderoM  TpeOOBaHMIA
MH(POPMALMOHHOM
0€30MacHOCTH.

UK OIIK-2.2.
CaMocTosITeIbHO
KaTaJOru3upyeT
HAKOTLJICHHBIH MacCUB

uHpopmanuu u hopmupyer
0a3bl JaHHbIX.

MIPAKTHUKE; COBPEMEHHBIC HH(pOPMAIMOHHO-
KOMMYHHKATHBHBIC TEXHOJIOTUU u
TpeOoBaHus nHGOpMAITMOHHON
0e3011acHOCTH

Ymeer: pemiath CTaHJapPTHBIC
npodeccuonanbHple  33gaud  Ha  Oase
uHpOpMAIIMOHHON W OuOIMorpaduueckoi
KyJAbTYpBl; TPOBOJHUTH TEOPETHUECKUE H
OMITUPUYECKUAE KCCIICIOBaHUS HA OCHOBE
HOBBIX  MH(OPMAIIMOHHBIX  TEXHOJIOTHIA;
co0mro1aTh WHGOPMAITMOHHYIO
OezomacHocTh mpu  pabore B ceTH
«HTEpHET» U B AJIEKTPOHHBIX Cpe/Iax.
Baageer:  HaBbIKAMH  HMCIIOJIB30BAHUS
OCHOBHBIX METOJIOB, CIIOCOOOB M CPEICTB
HOTY4EHHUS, XpaHEeHus, nepepadboTKu
uHbopMaIm; HaBBIKAMHU aHamM3a
HOJIMTUYECKUX TIPOIIECCOB M OTHOILICHHWHA C
UCIIOb30BaHUEM HH()OPMAITHOHHBIX
CpEIICTB.

4. CTpyKTypa M coJep:KaHue y4eOHOH TUCIUNTIMHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BUAbl Y4e0OHOI padoThl

O0bem uacoB (23a4. en1.)
Bup yueOHo# padoThI Ounasn 3aounas
dhopma dhopma
Oo0mas yyedHasi Harpy3Ka (Bcero 4acoB) 72
2 3a4. e]1
Oobs3aTe1bHAA ayJAUTOPHAA yueOHasn 24
HArpy3Ka (Bcero 4acoB), B TOM YHcJIe:
Jlexn 8
CeMUHapCKHE 3aHSATHS —
[Ipaktuueckue  3aHsaTHss (B TOM  4HCIIE 16
WHTEPAaKTHUB)
JlaGopatopHbie pabOThI —
KypcoBas paboTa (KypcoBOil mpOEKT) —
Hpyrue  dopmbel  opranm3anud  y4eOHOTO 4
npoiiecca (KOHTpPOJIbHBIE paboTHI,
WHIUBUyaIbHBIE  3aHSATHSA,  KOHCYJbTAIlUU
u 1p.)
CamocrosiTesibHasi padora crylaeHTa (BcCero 44
4acoB)
dopma aTTecTanuu 3auer

4.2. Conep:xaHue TUCHUNIHHBI
Tema 1. OcHosbl co8pemeHHbIX UHDOPMAYUOHHBIX MEXHOTOUU.




OcHoBHBIE BUABI WH(POPMAIMOHHBIX TEXHOJIOTHA, BapHaHTHl BHEAPEHUS
UHOOPMAITMOHHBIX ~ TeXHOJNOTU. (OCHOBHBIE TOHATHUA: WHGOOPMAIIMOHHbBIE
TEXHOJIOTUU CO3/IaHus, COOpa, perucTpali HHPOPMaLIUH;

Tema 2. Texnuueckue cpedcmea UHGOPMAYUOHHBIX MEXHOLOSUI.

Texnonoruu 06padOTKU NEKTPOHHON MH(MOPMAIIMHN; TEXHOJIOTUHA XPaHEHUS
U coxpaHeHusi MHQPOpPMAIMHM, COXPAaHHOCTh M AapXUBHUPOBAHUE; TEXHOJOTHUH,
nepeayu (pacnpocTpaneHus) UHGOpPMaIUH.

Tema 3. Texnonocuu cozoanusi u npeoOPa306aHuUsi UHGOPMAYUOHHBIX
00bEeKMO08 ¢ NOMOWBIO MEKCMOB020 NPoyeccopa.

Wutepdeiic  TekcroBoro mporeccopa Microsoft Word. Box wu
pemaktupoBanue Tekcrta. DopmatupoBanue Tekcta B MicrosoftWord. Crwmckw.
Crunmu. Co3pganue Tabmuu. Pabora ¢ Oonpmmmu ngokymeHtamu B MS Word.
TUTYBHBIN JIUCT, OTJIABJIEHUE, CHUCOK JINTEPATYPHI.

Tema 4. KomnwvromepHhule cucmemvbl n0020mMosKU mao.iuy.

Tabmmunsni nporeccop Microsoft Excel. OcHoBbl unTepdeiica u padotsl. Box u
penaktupoBanue naHHbIX B Microsoft Excel. @opmaTrpoBanue siueek u JaHHBIX.
PaGota ¢ popmynamu u pynkusimu B Microsoft Excel. PabGorta ¢ quarpammamu.

Tema 5. Ogucnoe npocpammnoe obecneuenue. Coz0anue npezeHmayuii 8

Microsoft PowerPoint.
CrocoObl opranuzanuu npeseHTanuil. OpraHu3zaius Mpe3eHTalluid Cpe/ICTBAMU
MS PowerPoint. Coznanue mnpe3eHTauuii Ha ocHOBe 1abioHoB. Co3gaHue
IIPE3EHTAMi Ha OCHOBE MyCTOW mpe3eHTaunu. Co3qaHne aHMMaluu, HAaCTPOMKa
nepexoaoB. Co3aHNe TUIIEPCCHUTOK U YIIPABJISFOITNX KHOTIOK.

Tema 6. Bazosvie nowsamus cemegvix mexuonocuti. Pabora B cetn Internet.
CoBpeMeHHbIC TEXHUUECKUE CpelicTBa 0OMeHa nanHbIMU. CTpykTypa Internet. [Touck
naHHbIX B cetu Internet. DnekrponHas nmouta (e-mail). OcHoBbl TexHonoruu World
Wide Web (WWW). O630p ocHoBHBIX cepBucoB MuTepuera. Ciy:x06p1 MHTEpHETA.
[Iporpammbi-6pay3epsl.  [louckoBbie cuctembl. (OCOOEHHOCTH  COBPEMEHHBIX
00pa3oBaTeNbHBIX OHJIAWH-KOHCTPYKTOPOB.

4.3. Jleknuu
Ne Ha3BaHue Tembl O0bem yacoB
n/n Ounas | 3aouHasn
¢popma ¢popma
2 ceMecTp
1 Tema 1. OcHOBBI COBpEMEHHBIX WH(OPMAITMOHHBIX 9
TEXHOJIOTUH.
9 Tewma 2. Texaudeckue cpeacTsa HHOOPMAITMOHHBIX 9
TEXHOJIOTHH.
Tewma 3. TexHoJIOTUM CO3JaHUSI U MPEOOpa3oBaHUS
3 | uHpOpMAITMOHHBIX  OOBEKTOB €  TOMOIIBIO 2
TEKCTOBOI'O MpoIleccopa
4 | Tema 6. bazoBble MOHATHS CETEBBIX TEXHOJOTHIA. 2
Hroro: 8




4.4. IlpakTH4YeCcKHe 3aHATHS

Ne Ha3zBanue TeMbI O0BLeM yacoB

n/n Ounas 3aouHas
¢popma ¢popma

2 ceMecTp
Hutepdeiic TekctoBoro mpoieccopa Microsoft
1. | Word. BBox, penaktupoBanue u GopMaTupoBaHue 2
Tekcta. Pa3peiBbl. Pa3iensi.
2. | Cnucku. Ctunu. 2
3. | Coznmaunue tadnui B MicrosoftWord. 2

Microsoft Excel: 3HaKOMCTBO C 3JIEKTPOHHBIMU
tabnunamu. BBOA M pegakTUpOBaHHE JaHHBIX B

4 Microsoft Excel. ®opmarupoBanue s4Yeek U 2
nmaHHEBIX B Microsoft Excel.
5 Pabota ¢ popmynamu u pynkuusimu B Microsoft 2
| Excel.
6 [TocTpoeHue u peAakKTUPOBAHUE AUATPAMM U 9
" | rpadukoB.
v Microsoft PowerPoint. Co3nanue cTpyKTyphl 9
" | npezenTaruu. OdopmMiieHre U TTOKa3 MPE3CHTAIINH.
HacTpoiika anumanuu 1 CMEHbI CIIaiI0B B
8. | Microsoft PowerPoint. I'unepccbuikm, 2
YIPaBJISIONINE KHOTKHU.
Hroro: 16
4.5. JlaGopaTopHbie padoThI
He npexycmoTpeHsl.
4.6. CamocTosiTeibHasi padoTa CTYJIeHTOB
Ne HaszBanue pa3sgesna / TeMbl Bup Oo0bem yacos
n/n caMocToATeNbH | OuHas 3aounasn
0ii padoThbI dbopma ¢popma
2 ceMecTp
Koncrmekr.
1 OcHOBBI coBpeMeHHbIX | [TogroroBka k 4
MH(GOPMAITMOHHBIX TEXHOJIOTUN MPaAKTUYECKUM
pabotam
Koncrmekr.
5 TexHuueckue cpeactra | [Togroroska k 4
WH(OPMAIIMOHHBIX TEXHOJIOTUN MPaKTUUYECKUM
paboTam
3 Texuuueckue cpencrea | KoHcrekT. 4
UH(POPMAIIMOHHBIX TEXHOJIOTUI IToaroroBka K




MPaKTUYECKUM
paboTam
Koncrexkr.
KomnbrotepHsie cucremsl | [logroroBka k 4
MOJIrOTOBKH TaOJIHII MPaKTUYECKUM
pabotam
Odwucnoe nporpammHoe | KoHcmexkr.
oOecrieyeHue. Coznanue | [ToaroroBka k 4
IIPE3EHTALMN B Microsoft | mpakTHueckum
PowerPoint. paboTtam
PaGora B CeTu Internet. | KoHCcTiekT.
CoBpemeHHbIE texHnueckue | [Toaroroeka k 4
cpeactBa OOMEHa  JAHHBIMU. | TPAKTUYECKUM
Ilepenaya 1aHHBIX B CETH. pabotam
0O030p Bo3MoOkHOCTEN U pecypcoB | KoHcnekT
7 caiita  «EmmHoe  comeprkaHue 20
o011ero 00pa3oBaHUsD)
Hroro: 44

4.7. KypcoBbie paGoThbl.
He npenycMoTpeHsl.

5. Metoanueckoe odecrevyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenogaBanvie AWCIUIUIMHBI BEIETCS C MPUMEHEHUEM CIEAYIOIINX BHUIOB
o0pa3oBaTeNbHBIX TEXHOJIOTHUH.

Hapsany ¢ MeTtoaukoil TpaJulIMOHHOW JIEKIIMOHHO-TIPAKTUYECKOU pPadoThI
MPEAYCMOTPEHO HCIOJb30BAaHWE AaKTUBHBIX (HOPM U  METOJOB  y4eOHOM
NEATEeIbHOCTH, B TOM UHUCIIC: YU4€OHBIE TUCKYCCHUU, Oece/Ibl, MO3TOBOM MITYPM.

Metoauka npoOIeMHO-IUATIOTUUECKOTO 00yUYEHHUsI MPUMEHSIETCS B TIPOIIECCe
JICKIITMOHHOW palboThl HAJl y4€OHBIM MaTEpPHAJIOM B KaXJAOM M3 TeM YydeOHOMU
JIACHUTIINHBI.

Mertonuka oOy4YeHUS B COTPYJHHYECTBE C MPUMEHEHHEM KOMAaHJIHBIX,
IPYNIIOBBIX BUIAOB PaOOTHI UCTIOIB3YETCS B MPOIIECCE OPTraHU3AINK MPAKTUYECKIX
pabor.

Metoauka uccien0BaTeIbCKON AESTEIbHOCTH UCIIONb3YETCSl KaK OCHOBA ISl
OpraHU3alliyd CaMOCTOSITEIBHON PabOThI CTYJEHTOB B 00BEME yIeOHBIX TEM.
[TpumeHstoTCs cpeicTBa MyJIbTUMEINA: TIPE3SHTAINH, BUIe0, 6a3b1 DOP.

Hnghopmayuonnvle MExXHON02UU: HCIIOJIb30BaHUE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpCOB  (AJIEKTPOHHBIM KOHCHIEKT, Pa3MEIICHHBIA BO
BHYTPEHHEU CETH WJIM T.I1.) MPU MOJATOTOBKE K JIEKIIUSAM, MPAKTUIECKUM paboTaM U
CaMOCTOATENBHOMN paboTe.

Paboma 6 wxomanoe, npoexmmnas OesmenbHOCMb.
CTYJIEHTOB B IPYIIIE IPH BBHINOIHEHUH MPAKTUYECKUX pabOT.

COBMCCTHasd pa60Ta




6. ®opMBbI KOHTPOJISI OCBOEHHUSI TUCIIUTLITHHBI

Tekyiast aTTecTaisi CTyICHTOB MPOU3BOANUTCS B JUCKPETHBIC BPEMEHHBIC
MHTEPBAJIBI B CIICAYIOMNX (hOpMax: BBIMIOJHEHHWE U 3al[UTa MPAKTHYCCKUX padoT,
3a4eT (TeCTOBBIN KOHTPOJIB).

[TpOMEXyTOUHBI KOHTPOJb IO pe3yJabTaTaM OCBOCHHUS JAHUCIMILIMHBI
IpOXOJUT B (hopMe 3aderta (BKIIOYAET B ceOs OTBET HA TEOPETHUECKUE BOIMPOCHI
WK BBITIOJTHEHHE TECTOBOTO 3aIaHus).

7. Y4eOHO-MeTOAMYECKOE U NporpaMMHO-UH(OPMALIMOHHOE

o0ecrneyeHure JUCUUIINHBI
A) OcHOBHas JUTEpaTypa:

1. OcHOBBl HMH(OpPMALMOHHBIX TEXHOJOTWMH : yuyeOHoe mocobue / C. B.
Hazapos, C. H. benoycosa, . A. becconosa [u ap.]. — 4-e u3a. — Mockaa :
Hnrtepner-Yuusepcurer Undopmarnmonnsix Texunonoruit (MHTYUT), Ait [1u Ap
Menua, 2024. — 530 ¢. — ISBN 978-5-4497-2419-9. — Tekcr : 37eKTPOHHBIH //
[udpopoit ob6pazoBarenbHbii pecypc IPR  SMART : [caitit]. — URL:
https://www.iprbookshop.ru/133958. html (mara o6pamenus: 30.10.2025). —
PexxuMm noctyna: Juist aBTOpU3HP. MOJIb30BATENEH

2. [Tumenos, B. 1. CoBpemenHbie HHGOPMAIIMOHHBIE TEXHOJIOTUH : y4eOHOE
nocobue / B. W. Ilumenos, E. I'. Cy3nanos, T. A. Kpaseu. — Caunkr-IlerepOypr :
Cankrt-lleTepOyprckuii  roCcyIapCTBEHHBI ~ YHUBEPCUTET  MPOMBIIUICHHBIX
TeXHoJioruid u auzaiina, 2017. — 88 ¢. — ISBN 978-5-7937-1471-6. — Texkcr :
anekTpoHHbii // LHudposoit obpazoBatensHblil pecypc IPR SMART : [caifT]. —
URL.: https://www.iprbookshop.ru/102473.html (nara oopamenus: 24.06.2025). —
Pexxum nocryna: ais aropusup. [lonp3oBarenei

3. becnanosa, 1. M. Mnadopmanronnasie TexHosornn. OCHOBBI pabOTHI B
Microsoft Word : yuebnoe mocodue / . M. becnianmoBa. — Cankr-IleTepOypr :
Cankr-lleTepOyprckuii  TOCyIapCTBEHHBI  YHUBEPCUTET  MPOMBIIUICHHBIX
TeXHoJIoTui 1 au3ainHa, 2019. — 116 ¢. — ISBN 978-5-7937-1638-3. — Tekcr :
anekTponHbiit // Ludposoit o6pazoBarensHbiil pecypc IPR SMART : [caitt]. —
URL: https://www.iprbookshop.ru/102517.html (nara obparmienus: 06.03.2025). —
Pexum nocrymna: aiis aropusup. [lonp3oBarenen

b) nononHuTenpHas TUTEpaTypa:
1. JleBun, B. . Uctopus uHPpopMallMOHHBIX TEXHOJIOTHH : yueOoHuk / B. W.

Jleun. — 4-e u3n. — Mocksa : HutepHer-YHuBepcurer MHPOpMALIMOHHBIX
Texunonoruit (MHTYUT), Ait IIlu Ap Menua, 2024. — 750 ¢. — ISBN 978-5-
4497-2405-2. — Tekct : snextponnbii // LudppoBoit 00pa3oBaTenbHbI pecypc

IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/133944 html (nara
obparnienus: 30.10.2025). — Peskum gocTyna: 1jist aBTOPU3UP. TOIb30BaTEICH

2. Azesnu AWM. WudopmarmoHHsle TEXHOJOTUM oOOydeHms. Teopus.
[Ipaktnka. Meronuka : ywyebHoe mocobue mo kypcam «lcnonp3oBanue
COBPEMEHHBIX MH(GOPMAIIMOHHBIX U KOMMYHHUKAITMOHHBIX TEXHOJIOTHI B y4eOHOM
nporecce» U «AyIuOBU3yallbHbIE TEXHOJOTUM OOYYEeHHsS» IS CTYACHTOB,
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oOyyarolmuxcs Mo crnenuanbHocTaM «Jloromeaus», «OnurodpeHoneaarorukay,

«Cypnonenaroruk» / AzeBud A.M.. — MockBa : MOCKOBCKHI TOpOACKOU
nenarornueckuii yausepcurer, 2010. — 216 ¢. — Tekct : 2IeKTpOHHBINA //
[Mudposoit obOpazoBatenbubii pecypc [PR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/26492.html  (mara oOpamenus: 17.01.2025). —
Pexum nocrymna: mia apropusup. [lomp3oBarenein

3. bypasmoB b.A. Ilpumenenne wuWHGOOPMAIIMOHHBIX TEXHOJIOTHH TIpU
HanmucaHuu pedepatoB M KBATM(UKAIMOHHBIX paboT : ydeOHOe mocobue /
Bypusmos b.A.. — Caparos : By3osckoe o6paszoBanue, 2013. — 97 ¢. — Teker :
anektpouHbit // Ludpposoit obpazoBarensHblii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/12826.html (nata obpamenus: 17.01.2025). —
Pexxum nocrymna: ais apropusup. [lonp3oBarenei

B) UnTtepHeT-pecypch:
1. Camoyuutens Excel ¢ mpumepamu ais mosib30BaTeNicit CPEAHErO YPOBHS.
[Dnexrponnsnii  pecypc]. — Pexum gocryma:  https://exceltable.com/uroki-
excel/samouchitel-excel-s-primerami. — /lata oopamenus: 06.01.2025.
2. Camoyuutenb mo Microsoft Excel ans 4ailtHUKOB. [DneKTpoHHBIH pecypc]. —
Pexxum goctyma: https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-
1.html. — JTata oopamenus: 06.01.2025.

3. .htpp://Iwww.informika.ru/- Caiir ["ocymapcTBeHHOTO HAy9HO —
HCCJIEA0BATEIIHCKOT'O MHCTUTYTa  MHPOPMALMOHHBIX  TEXHOJOTUH U
TEJIEKOMMYHHKALNN.

4. htpp://www.citforum.ru/ - LlenTp MHPOPMAITMOHHBIX TEXHOJIOTHIA.

5. htpp://www.5ballov.ru/ - O6pa3zoBaTenbHbIi MOpTAIL.

6. htpp://www.fio.ru/ - ®enepanus MaTepHeT — 06pa3oBaHusl.

7. htpp://tests.academy.ru/ - Tectbl u3 001acTH HHGOPMAIIMOHHBIX TEXHOJIOTHH.
8. htpp://public.tsu.ru/~wawlasov/start.htm - B momors yautento uHGpOpPMaTHKY.
9. htpp://sciedu.city.ru/ - Hayka u o6pa3zoBanue B Poccun.

1

0.htpp://www.ed.gov.ru/ - Caiit MunuctepcTBa o00pa3oBanHusi Poccuiickoit
denepanuu.
11.htpp://iit.metodist.ru/ — JlabopaTopust ”HPOPMAITHOHHBIX TEXHOJIOTHIA.
12.htpp://schools.keldysh.ru/sch444/MUSEUM/ - BupryanbHbIi My3ei
MH(OPMATUKH.

13.htpp://www.otd.tstu.ru/directl/inph.html — Caiit, nocssinenusii nHGOpPMAaTHKE.

14.htpp://www.inr.ac.ru/~info2l/ - THOOPMATUKA — 21. MexayHapoaHbIH
Hay4HO — 00pa3oBarenbHbIA MPoeKT oT Poccuiickoit Akagemun Hayk.

15.htpp://mwww.morepc.ru/ - MahopmaimoHHO — CTIPaBOYHBIH OPTAJL.

16.htpp://www.ito.su/ - THpopMaIrmoHHBIE TEXHOJIOTHH,

17.htpp://lwww.inftech.webservis.ru/ -  Cratem 10  HH()OPMAIHOHHBIM
TEXHOJIOTHSIM.

8. MaTtepuajbHO-TEXHHYECKOE 0O0ecnevyeHue TUCIIUTNIMHBI


https://exceltable.com/uroki-excel/samouchitel-excel-s-primerami
https://exceltable.com/uroki-excel/samouchitel-excel-s-primerami
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html
https://office-guru.ru/excel/samouchitel-excel-dlja-chainikov-1.html

JIekIMOHHBIC 3aHSATHSA: KOMIUIEKT JJIEKTPOHHBIX MPE3CHTAIUI/CIalI0B,
ayIUTOpHUsl, OCHAIICHHAass TPE3CHTAIIMOHHOW TEXHUKOW (IIPOEKTOp, DIKpaH,
KOMIIBIOTEP/HOYTOYK) | T.II.

[IpakTHueckne  3aHATHA:  KOMIBIOTEPHBIM  KJIAacc,  OCHAILCHHBIN
MYJIbTUMEIUNHBIM IIPOEKTOPOM, VHTEPAKTUBHOU JIOCKOH, CETEBOM
UHQPACTPYKTYpPOl M OpraHu3oBaHHBIM JocTynoM B MHtepHer, maketsl [10 MS
Word, MS Excel, MS Power Point u np.

[Ipouee: pabouee MecCTO MpemnoaaBaTelisi, OCHAIICHHOE KOMIIBIOTEPOM C
noctynoM B IHTepHET, paboune MecTa CTyJ€HTOB, OCHAILIEHHbIE KOMITbIOTEpaMH
c noctynmoM B VHTepHET, TpeaHa3HAuYCHHBIC I pabOThI B DICKTPOHHOU
o0pa3oBaTeIbHON cpefie U T.II.
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9. JIucT 10MOJTHEHUH U U3MEeHEeHUI

Ne
n/n

Jlara
BHECEHHS
H3MeHeHus /
JAOMOJTHEHHS

OcHoBanue

Conep:xkanue
N3MeHeHud /
JXOIOJTHCHUSA

JIuna, noaTBep:KIaIOIINE
H3MeHeHMe / TOMoJITHEHHe

3aBenyrommid
kadenpoi
(Damunus,
UHUYUATBL,
NnOONUCy)

JlexaHn
(paxyabTera
(Damunus,
UHUYUATIBL,
NnOONUCY)
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